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ARTICLEO SERIES 0000

PHILOSOPHY-GOALS-OBJECTIVES
& COMPREHENSIVE PLANS

Series 0000 contains policies, regulations and exhibits on the District's legal role in providing
public education and the basic principles underlying school board governance. These policies
provide a setting for all of the school board's other policies and regulations. Included in this
section are policies on nondiscrimination, educational philosophy, and accountability.

BP/

CODE AR

Concepts aN ROIES ........oeiiiiiie e 0000 BP

o 01101 o] o] 0 )Y 0100 BP

Goals for the SChOOI DISIHCT ..........vviieiiiiie e 0200 BP

CompPrenNenSIVE PIANS ........ooiiiiiiee e 0400 BP

Nondiscrimination in District Programs and ACHVItIES.............cccvveveeeeeiinnnnee. 0410 BP

AB 65 DIStrict Master Plan............coooiiiiiiiiiiic e 0419 BP

0419 AR

AB 65 COUNCIIS .....eoiiiiieiiie ettt 0419.1 BP
Education Consolidation Improvement Act, Chapter I,

District AdVISOrY COUNCI..........uviiiiiie e 0419.11 BP

School Plans/Site COUNCIIS..........uviiiiiiiiie e 0420 BP

0420 AR

School-Based Program Coordination ............ccccooevvreeiniieeeeniieeeeenieeeeens 0420.1 BP

0420.1 AR

Projects DevelOpMEeNt ... 0420.11 BP

0420.11 AR

School Improvement Program............occeeeeiiiieeeeiiieeee i 0420.2 BP

School-Based Student Motivation & Maintenance Program..................... 0420.3 BP

Charter SChOOIS ... 0420.4 BP

School-Based DecCiSion MakKing...........ccveveiiiiiieiiiiieeisieee e 0420.5 BP

0420.5 AR

Comprehensive Local Plan for Special Education...............ccccceveeeiiiiiiieeennnn. 0430 BP

District Technology Plan ... 0440 BP

0440 AR

Comprehensive Safety Plan ... 0450 BP

0450 AR

Review and EVAIUALION ..........coouiiiiiiiiee e 0500 BP

School Accountability Report Card............coocuvvieiiiiiieniiie e 0510 BP

0510 AR

Title I Program Improvement SCNOOIS ............ccuiviiiiiie e 0520.2 BP

0520.2 AR

Title I Program Improvement DISTHCES .....c..oooviiiiiiiiieee e 0520.3 BP

0520.3 AR
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ARTICLE 1 SERIES 1000

COMMUNITY RELATIONS

Series 1000 contains policies, regulations and exhibits on parent and community involvement in
schools. Policies found in this section include communication with the public, media relations,
political activities, parent and community involvement, volunteers, visitors, community use of
school facilities, complaints concerning staff or instructional materials, surveys, solicitation of
funds from and by students, dissemination of information through schools, advertising; waivers,
and home-based schooling.

BP/
CODE AR
(7] g TetT o1t 3=T 0o I = Lo] =TSSR 1000 BP
Goals and Objectives
YOULN SEIVICES ...ttt ettt et e e 1020 BP
Communication With the PUDIC ... 1100 BP
1100 E
Guidelines for Internal Communications Programs...........cccccceeeeeeveccnvvveeennnn. 1111 AR
Media ReIALIONS .........eeiiiiiiiii e 1112 BP
1112 AR
District and SChoOl Web SIteS.........ouiuiiiiii e 1113
BP
1113 AR
Responsibility of the Governing Board .............cccooociviiieiiee e 1140 BP
Commendations and AWAITS ..........cooiiiiiieiiiiiiee e 1150 BP
1150 AR
PONLICAl PIrOCESSES ....eeiiiiiiiiiie ittt 1160 BP
PONICAl ACHVITIES ...ttt e e 1160 AR
Parent and Community INVOIVEMENL ...........oovviiiiiiiiiiiiiice e 1200 BP
1200 AR
School Community INVOIVEMENL ...........oeiiiiiiiiiiieeee e 1210 BP
Citizen AdViSOry COMMIEES........ccccvviiieiiee e e 1220 BP
1220 AR
Citizens' Advisory Committees for the Board of Education .................ceeee..... 1220.1 AR
School-Connected Organizations (includes parent/booster clubs) 1230 BP
1230 AR
VOIUNTEET ASSISTANCE ... .veieeiiiiiie ettt e e s e sbaeeeen 1240 BP
1240 AR
VISIEOIS/OULSIARTS .....eeeieiiieiee ettt s ee e 1250 BP
1250 AR
Educational FOUNatioN ...........ccuuiiiiiiiie i 1260 BP
Participation in CommuNity Life ...........cccciiiiiriei e 1311 BP
Complaints Concerning the SChoOIS ..o, 1312 BP
Public Concerns and Complaints ..........ccccvvviieeei i 1312 AR
Complaints Concerning District EMPIOYEES ..........cevveeeiiiiiiiiiiiiiee e 1312.1 BP
13121 AR
13121 E
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ARTICLE 1 SERIES 1000

COMMUNITY RELATIONS

(continued)
BP/
CODE AR
Complaints Concerning Instructional Materials ..............ccccoveeiieeeiiinnee. 1312.2 BP
1312.2 AR
1312.2 E
Uniform Complaint ProCeAUIeS ............cccvueiiiieeeiiiiiiiee e 1312.3 BP
1312.3 AR
Williams Uniform Complaint Procedures...........ooooccvvieieieeeiiiiiiiieeeee e 1312.4 AR
Title 1, District Advisory Council 1320.1 BP
SUMVBYS ...ttt ettt e et e e st e s et e e e e e e e e 1320.2 BP
Solicitation of Funds from and by Students............cccccoiiiiienic e 1321 BP
1321 AR
Dissemination of Information through the Schools...........cccococieeenn. 1321.1 BP
13211 AR
13211 E
Receiving Gifts at Schools and DIStIiCL..............cccoveiiiieeeiieee e 1324.1 BP
Advertising and Promotion ..........c.oooooiiiiiiiiieee e a e 1325 BP
1325 AR
Use 0f SChoOl FACIlILIES ........ccooiiiieiiiiiee e 1330 BP
Application for the Use of Facilities.............ccvvveeeiiiiiiiiiiieeeeeeeeee e 1330 AR
1330 E
Guidelines for Use of FaCIlities ............ccvvieiiiiiiceiieee e 1330.1 AR
User Rules for Use of FaCIlIties ............ocoiiiiiiiiiiiiiee e 1330.2 AR
Access to District Records (includes procedures and
materials, requests for information, reports, SUNVEYS) ......cccccccevvecvvveeennnn. 1340 BP
1340 AR
Relations between Other Governmental Agencies and the Schools.................... 1400 BP
W@IVETS ..ottt e e e e e e s e e e e e e e 1431 BP
Relations between Other Education Organizations and the Schools
Elementary and Secondary Schools (includes public, private,)
correctional)
Home-Based SChOOING.........cocouiiiiiiiiee e 1621 BP
Relations between Private Industry and the Schools ..o, 1700 BP
School/Business and School Community Partnerships...........cccccoocvveeeiinnnee. 1700 AR
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ARTICLE 2 SERIES 2000

ADMINISTRATION

Series 2000 contains policies, regulations and exhibits on school district management and
administrative organization. It includes concepts and roles; organization chart and lines of
responsibility; Superintendent’s contract, responsibilities, duties, and evaluation; representative
and deliberative groups.

BP/
CODE AR
Concepts aNA ROIES ........oeiiiiieei e 2000 BP
Administrative Staff Organization .............cccccoiiiiieiiiiie e 2100 BP
Superintendent 0f SCNOOIS ..........c.ooiiiii 2120 BP
Superintendent's CONIACT..........ocuviieiiiiie e 2121 BP
Superintendent of Schools: Responsibility and DUties ..............ccccocveeene 2122 BP

2122 E
Evaluation of the Superintendent ..............ccveiiiiiiii i 2123 BP

2123 E

Administrative Operations

Administrative Leeway in Absence of Governing Board Policy ...................... 2210 BP
Representative and Deliberative GroUPS..........covveicviiiieiieee e 2230 BP
2230 AR
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ARTICLE 3 SERIES 3000

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS

Series 3000 contains policies, regulations and exhibits on school finances and the management of
funds. It includes policies on budget, income, expenditures and authority, claims and actions
against the District, travel expenses, management of assets; non-instructional operations, campus
security, emergencies and disaster preparedness, information systems and technology services,
transportation, food services, and consultants.

BP/
CODE AR
(O] g otT o1 3= T 0o I o {1 = 3000 BP
ANNUAL AUGIES ..ot e e e e 3021 BP
Budget (includes planning, preparation, proposal, budget,
F=Ta o] o] To] = To [0 T 0 TS] 1= 1o o ) I 3100 BP
3100 AR
Transfer Of FUNGS ... 3110 AR
Income
FEES aNd Charges.......coi it e e e e e e e 3260 BP
3260 AR
Sale and Disposal of Books, Equipment and Supplies...........cccccvvcvieeeiinnenn. 3270 BP
3270 AR
Sale. Lease, Rental of District-owned Real Property...........ccccoceeeiviiveeennnnenn. 3280 BP
3280 AR
Gifts, Grants and Bequests
(does not include State or Federal FuNdS) ........c.ocooviiiiiiiiiee e 3290 BP
Expenditures/EXpending AUtNONILY..........cooouiiiiiiiie e 3300 BP
3300 AR
PUrchasing ProCeAUIES ...........uueiiiiie et e e e e 3310 BP
3310 AR
Requesting Facilities, Goods and Services - Including
Outlay and Replacement of EQUIDMENT..........ccuuviiiiiieeiiiiieeee e 3310.1 AR
B . .t 3311 BP
3311 AR
(O] 011 =!I PP 3312 BP
3312 AR
State Allocation Board CONract ...........ccceeviiieeeriiiiee e 3312.11 AR
Educational Travel Program Contracts........cccccceveeecvieeeeeeees s 3312.2 BP
3312.2 AR
Payment for Goods and SEerVICES..........ccoiiiiiiiiiiieeeiiee e 3314 BP
3314 AR
Quality of GOOdSs and SEIVICES ..........uueieiieeeiiieiiieee e 3314.12 AR
Requesting Supplies, Equipment and Services..........ccccccovvveeeeiiinenn. 3314.13 AR
Central War€hOUSE .........coooiiiiiiiiec e 3314.14 AR
ReVOIVING FUNAS ... 3314.2 BP
3314.2 E
Relations With VENAOIS..........oooiiiiiii e 3315 BP
3315 AR
Purchasing Guides for Federally Funded Projects..............ccccvveeee... 3315.1 AR
Claims and Actions Against the DIStriCt..........cccvviiiireee i 3320 BP
3320 AR
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ARTICLE 3 SERIES 3000

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS

(continued)
BP/
CODE AR
TrAVE] EXPENSES....ceiiiieii ittt e e e e et e e e e s e raeeeaens 3350 BP
3350 AR
Travel and CONFEIENCE .........cueiii e 3350.1 AR
Authorization and Request for Advance Payment
Travel EXPENSE......ueiiiiiee it aa e 3350.1 E
Management of District Assets/Accounts
(includes Systems encumbering, QUAItS)..........ccoeeeeiiiiiiiiiiiiee e 3400 BP
3400 AR
11T T USSR 3430 BP
INVENTOTIES ...ttt e e e e s e e e e e e e e e e een 3440 BP
3440 AR
Requesting Supplies & EQUIPMENT..........oociiiiiiiiie e 3440 E
Petty Cash FUNGS .......oooiieeiiiiie et e e 3451 AR
Student ACHVILY FUNGS ........c.eviiiiiiiie e 3452 BP
Financial Reports and Accountability...........cccccoiiiiiiiiiniiee e 3460 BP
3460 AR
Non-Instructional Operations
Operation and Maintenance of Plant
Operation and Maintenance of Plant Safety............ccccoocvveiniiiiiiiiieeeee 3510.1 BP
3510.1 AR
3510.1 E
Energy and Water CONSErvation ...........ccc.ueeeeieeeiiiiciieiiee e e e e e 3511 BP
3511 AR
o [ o] 1= o | PSRRI 3512 AR
3512 E
TODACCO Free SCNOOIS. ..o 3513.3 BP
3513.3 AR
Environmental SAfEtY ..........oooiiiiiieiiiiie e 3514 BP
3514 AR
Hazardous SUDSLANCES ...........ccvviiiiiiiiecieee e 3514.1 BP
3514.1 AR
CaMPUS SECUNLY ..eiieeeeiiiiiei ettt e e e e e e e e e et ee e e e e e e e e anneees 3515 BP
3515 AR
Crime Data RePOMING........uueiiiieeiiiiiieiei et a e 3515.1 AR
1S3 U] o 0] S 3515.2 BP
3515.2 AR
CONLrol Of KBYS ...eceiieeei ettt e e 3515.3 BP
3515.3 AR
Recovery for Property LOSS Or Damage .........cccovvvcviieeeeeeeeieiiieeeenn. 35154 BP

3515.4 AR
Personal Property Loss or Damage to Vehicle

Owned by an EMPIOYEE ......ooviiiiiiieee e 3515.41 BP
3515.41 AR
3515.41 E

Sex Offender INformation ............eiivieiii e 3515.5 BP

35155 AR
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ARTICLE 3 SERIES 3000

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS

(continued)
BP/
CODE AR
Criminal Background Checks for Contractors ............cccooecvveeevieeennnns 3515.6 AR
Schedule of Fees for Use of School Facilities................ccccceeviveeennnee. 3515.7 AR
Parking at District-wide FacCilitieS ...........cccccceeeeeiiiiee e, 3515.8 AR
Emergencies and Disaster Preparedness Plan..........cccccccvviiiicneneennn. 3516 BP
3516 AR
3516 E
Fire DrillS @nd FIrES.......coiiiiiiiiiieie e 3516.1 AR
3516.1 E
BOMD TRIALS .....cciieiiiei e 3516.2 AR
Earthquake Emergency Procedure System ..........cccccccvveeeviiiciieeennn. 3516.3 AR
AN POIULION <. 3516.4 BP
3516.4 AR
Emergency Communications System/Authority ...........ccccooeveeeiinnenn. 3516.5 BP
3516.5 AR
INCENtIVE AWAITS SYSEIM ....ooiiiiiiie ittt 3517 BP
3517 AR
Information Systems and Technology ServiCes ...........ccccouviiieeriiiiieeniciieeeens 3520 BP
Graphic Services and ReproduCtion.............cceveeiiiiiieiniieee s 3523 BP
3523 AR
Risk Management/INSUIANCE............cueeeiiiiieee et 3530 BP
3530 AR
L= 1153 0101 7= 11T o TSP 3540 BP
3540 AR
Transportation Routes and SErVICES .......c.oeeiviiiciiiieiiee e 3541 AR
Transportation for School-related Trips 3541.1 AR
3541.1 E
Transportation for Interscholastic EVentS Or..........cccccevvviiiiieeeeeeenns 3541.11 AR
for Student Organizations
Transportation for Students with Disabilities...........cccccccooiiiinnnnes 3541.2 BP
3541.2 AR
Private Contract School Bus Transportation for Activities .................. 3541.5 AR
SCNOOI BUS DIIVEIS ...ttt 3542 AR
Bus Driver GUIAEIINES ..........ccoiiiiiieiiiie e 3542.1 AR
Transportation Safety and EMErgencies ..........ccccovvvveeeiiieeee e 3543 AR
Planning the Replacement of EQUIPDMENt ............ooociiiiiiiee i 3544 BP
3544 AR
Maintenance of School Buses and other District
Automotive Vehicles Used for SUppOort SErviCes.........cccccovvvereerinereenne 3544.1 AR
Student Use Of VENICIES .........oooiiiiiiiiiiie e 3544.21 AR
3544.21 E
Driving on SChoOl CampPUSES ........coiiiiiiiiiiiee e 3544.3 AR
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ARTICLE 3 SERIES 3000

BUSINESS AND NON-INSTRUCTIONAL OPERATIONS

(continued)

BP/

CODE AR
Food Services/Child NUtrition Program ..........cccccveeeiiiiieeeiiiieee e 3550 BP
Food Services Operation/Cafeteria FUNd ..............cccoociieeiiiiiiec e 3551 BP
3551 AR
Free and Reduced Price MealS ............ccoviiiiiiiiiiiiiec e 3553 BP
3553 AR
Other FOOA SaAIES .........uiiiiiiiiii e 3554 BP
3554 AR

3554 E(1)

3554 E(2)

3554 E(3)
Planning Capitol QULIAY ...........eveeiiiieeee e 3570 BP
3570 AR

Criteria for Priority Allocation of Funds-Capitol Outlay ...........cc.cccceeueeeee. 3570.1 AR
DISHICEt RECOIUS ...ttt e e 3580 BP
3580 AR
CONSURANES .o e e s e e s 3600 BP
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ARTICLE 4 SERIES 4000
PERSONNEL
(ALL PERSONNEL)

Series 4000 contains policies, regulations and exhibits on all school employees. The category is
divided into three subdivisions: 4000 contains policies applying to all employees or to general
personnel matters; 4100 refers to certificated/teaching personnel; 4200 refers to classified
personnel; 4300 refers to management personnel; and 4400 refers to personnel designated as
confidential.

BP/

CODE AR

Personnel Resources of the DISHIICE ..........c.ueviiiiiieiiiee e 4000 BP
Goals of the District's Personnel Program............ccccceeviiiciiiicieee e 4000.1 BP
Concept and RoleS in Personnel ..o 4000.2 BP
Recruitment and Selection ...........coooiiiiiiiiic e 4011 BP
Employment/Disciplinary Action - Headstart............c..cooceeiiiiieieiniiiee e 4011.2 BP
Conditions of EMPIOYMENT..........ooiiiiiiiiiiee e 4012 BP
Employee NOIfICAtIONS ... 4012.1 AR
DL e 4012.3 BP
Examination for TUDEICUIOSIS ..........ccvvviiiiiiiie e 4012.4 BP
Tuberculosis Testing REPOI.........oo i 4012.4A AR
PersonNel RECOIUS .......coiiiiiieiii e 4012.6 AR
Personnel File Contents and INSPECHiON............ccooiociiiiiiiiee e 4012.6A AR
Employment of Members of the Same Family ............cccccoviiiiiiiiiiciiieee 4012.8 BP
=] T | = 11 ] o SRR 4017.2 BP
Rights, Responsibilities and DULIES .............cooiiiiiiiiiiiiei e 4018 BP
Grievance Procedure - Title DX ......oooiiiiiiieeee e 4018.1B BP
Sexual HaraSSMENT ........ccoiiiiiiiiiiii et 4018.1C AR
CoNFlICE Of INTEIEST.......eeiiee e 4018.2 BP
ACCEPLANCE OF GIFLS ...eeiiiieieiiiieiee e e e e 4018.2A BP
DUtieS Of PEISONNEN ..o 4018.3 BP
FIrst AIde PracCtiCeS........oouiiiiiiiiie ettt 4018.4 AR
Civil and Legal RIightS..........ooiiiii e 4019.1 BP
Unauthorized Release of Confidential/Privileged Information ........................ 4019.23 BP
Unauthorized Release of Confidential/Privileged Information .................. 4019.24 AR
Drug-Free WOrKpPIacCe ..o 4020 BP
Consultants and Independent Contractors...........cccceeeeeeiciieieeeeeeee e 4027 BP
Consultants and Independent Contractors...........ccccceeeeeeeeceiieeeeeeeeeeeeeee 4027 AR
Non-Discrimination in Employment ... 4030 BP
Complaints Concerning Discrimination in Employment...............ccoocovieeen.... 4031 AR
Conferences, Conventions, Workshops and Travel...........ccccccoeiiiiiieenn. 4031.4 BP
Approval of Conference AtENdANCE............oovviiiiiiiiiiiiiee e 4031.4A AR
Conference EXpense AlIOWANCES.........couiiiiiiiiiiiieiiee e 4031.4B AR
Publication or Creation of Materials..............ccooiiiiiiiiiiiie e 4032 BP
Copyrights and Patents ............ooiiiiiiiiieriee e 4032.1 BP
Travel EXpenses - EMPIOYEES ... 4033 BP
AUtOMODIIE AlIOWANCES ......eoiiiiiiiieiiie et 4033.1 BP
AUtoMODIle AlIOWANCES .......cooiiiiiiiiiiee e 4033.1 AR
OrganizatioNS/UNILS .......cocoiiiiiieiiiiiee e 4035 BP
Use of Mail Service and Mail BOXES .........ccuvveiiiiiieeiniiiee e 4035.2 BP
NegotiationS/CONSURALION............vviiiiiiiee e 4035.3 BP
PUDBIC NOTICE.......eiieie e 4035.3A BP
PUBIC NOTICE.......eeiiieie e 4035.3A AR
IMIBELINGS -ttt e ettt ettt e e ettt e e e e e e et e e e e e e e e e e aeeeaeeeaen 4036 BP
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ARTICLE 4 SERIES 4000
PERSONNEL
(ALL PERSONNEL)

BP/

CODE AR

Compensation and Related BeNefitS...........ccuveiiirieeiiiiciee e 4040 BP
Payroll DEAUCLION ......eeiiiieeiiiiiiie et e e e e eeeeee e e e e e 4042 BP

Fringe Benefits Program ... 4044 AR

Tax Sheltered ANNUILY PIAN ..........oooiiiie e 4044.1 AR
Employee RECOGNITION.......coiiiieiiieee e 4046 BP
Family Care and Medical LEave ...........ccuuuiiiiiieiiiieee e 4052 BP
4052 AR

Employee Security 4058 BP
4058 AR
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ARTICLE 4 SERIES 4100
PERSONNEL
(CERTIFICATED PERSONNEL)

Series 4000 contains policies, regulations and exhibits on all school employees. The category is
divided into three subdivisions: 4000 contains policies applying to all employees or to general
personnel matters; 4100 refers to certificated/teaching personnel; 4200 refers to classified
personnel; 4300 refers to management personnel; and 4400 refers to personnel designated as
confidential.

BP/
CODE AR
Employment of Certificated PErsons .........ccccoeeiiiiiiiiiiiie e 4100 BP
AFfirmative ACION .......ocooiiiiieii e Ref BP 4011.1
Permanent Personnel......... ..o 4110 BP
Recruitment and Selection ... 4111 BP
Appointment and Conditions of Employment .............cccccoeiiiiiiinene s 4112 AR
(0] 11 =T ! PP 4112.1 BP
(O7=T4 11 { o= i 0] o FA PP PRPPPPPPPPPPRRP 4112.2 BP
Certification of Mentally Gifted and Minor Teachers
ANA SUPEIVISOIS...coiieeeiiiiiiiiiiiee e e et iee e e e e e s et e eee e e s sannneeeeeeens 4112.2A BP
Certification of Gifted and Talented
Education TEACKEIS.........uuiiiiiiie e 4112.2A AR
Oath e Ref BP 4112.3
Examination for Tuberculosis ...........ccocccviiieeiniinnen. Ref BP 4012.4
Tuberculosis Testing Report ............ccccvveeeen.. Ref AR 40012.4A
Special Education Staff ... 4112.23 AR
Teacher Qualifications Under the No Child Left Behind Act.......................... 4112.24 BP
4112.24 AR
Criminal ReCOrds ChECK..........ccoiiiiiiiiiiiie e 4112.5 AR
Employment ReferenCed......... ..o 4112.61 BP
F =] o 0 4= o | SRR 4113 BP
4113 AR
EVAIUALION ... 4115 AR
Personnel RECOrdS .........coceeiiiiiiiiiiiieee e Ref BP 4012.6
Personnel File Contents and Inspection ..............cccc........ Ref AR 4012.6
Probationary/Permanent STatuS ............cooiieiiiiiiiiee e 4116 BP
4116 AR
Order of Employment of Certificated Personnel............oocccoeveveeiiiiiciiienennn. 4116.1 AR
Unique Needs of Probationary Certificated Employees ...........cccccceeeeeiiinnnnee. 4116.2 BP
4116.2 AR
REUITEMENT ...t e e 4117.1 BP
Early Retirement Incentive Program..............ccccvveeeeiiiiiiieeee e 4117.1B BP
4117.1B AR
Reduced Services EMpIOYMENt ........coooeiiiiiiieei e 4117.1C BP
RESIgNALION ..o Ref BP 4017.2
Personnel REAUCTION ..........oviiiiiiiieeeee et 4117.3 BP
Dismissal/Non-reemployment/SUSPENSION............evverriiiieeiiiiieeesieee e 4117.4 BP
CAUSE ettt 4117.4A BP
Notice of Intention to Dismiss an Employee............cccccccvveeiiiiciiieneneeenne 4117.4B BP
RIght Of APPEAL ... .. e 4117.4C BP
Rights, Responsibilities and DULIES .............cooiiiiiiiiiiieieee e 4118 BP
Civil and Legal RIghtS..........ccoviviiiiieeceee e Ref BP 4018.1
NON-AISCHMINALION .....ceeiiiiiiieiiiiee e Ref BP 4018.1A
Conflict Of INTEreSt ........vveeeiiee e Ref BP 4018.2
Acceptance Of GIftS ........cccccvviiiiieiiiii e, Ref BP 4018.2A
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ARTICLE 4 SERIES 4100
PERSONNEL
(CERTIFICATED PERSONNEL)

BP/
CODE AR
Professional RESPONSIDIILIES .........cooiiiiiiiiiiiie e 4118.2 BP
ACAAEMIC FrEQUOM ..ot 4118.2A BP
4118.2A AR
CO0E OF ELNICS ...ttt 4118.2B BP
Temporary and Part-Time Personnel ... 4120 BP
JOD ShAKING ..o 4120.1 BP
4120.1 AR
SUDSHITUtE TEACNEIS. ......eiiiiiiiie s 4121 BP
Substitute Teacher Pay Schedules ... 4121.1 BP
Student Teachers/INterNShIPS..........cooiiiiiiii e 4122 BP
Summer School/Intersession TEACHEIS ..........coooviiiiieiiiiiie e 4124 BP
Services Provided to Pupils fOr Pay.........cccociviiiiiiiiiiiee e 4125 BP
4125 AR
Consultants and Independent Contractors ................... Ref BP 4027
Consultants and Contractors ............ccccveeeenenenn. Ref AR 4027a
Conferences, Conventions, Workshops and Travel ........ Ref BP 4031.4
Approval of Conference Attendance ....................... Ref AR 4031.4A
Conference Expense Allowances .............cccccoeeens Ref AR 4031.4B
Re-use or Adaption of MaterialS ...........occuuieiiiieei e 4132 BP
Publication or Creation of Material..............ccccccooivneenne Ref BP 4032
Copyrights and Patents ..........ccccoccvveeiiiiiiiiiiiiee e Ref BP 4032.1
Automobile AlIOWANCES .........ccvveiiiiiiiie e Ref BP 4033.1
Organization/UNIS .........ccoviiiiieeiiiiieeeeiieee e Ref BP 4035
MEELINGS ..eeeieeiee it e e Ref BP 4036
Compensation and Related Benefits...........ccccoceeeeeeiinnene. Ref BP 4040
Payroll DedUCLIONS.......ccoieei e Ref BP 4042
Fringe Benefits Program ..........cccccoieiiiiiiiiiinee Ref 4044 AR
Tax Sheltered ANNUILIES ........ccovviiiiiiiieeeee e Ref AR 4044.1
Employee ProteCtion ............ccccveeiieeeeiiiiiiieeeeee e Ref BP 4048
TraVElI EXPENSES.....ocii ittt e e 4133 BP
4133 AR
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ARTICLE 4
PERSONNEL
(CLASSIFIED PERSONNEL)

SERIES 4200

Series 4000 contains policies, regulations and exhibits on all school employees. The category is
divided into three subdivisions: 4000 contains policies applying to all employees or to general
personnel matters; 4100 refers to certificated/teaching personnel; 4200 refers to classified
personnel; 4300 refers to management personnel; and 4400 refers to personnel designated as

confidential.

ClasSIfIEU PEISONNEL ... ... ittt e e e et e et e et e e e e e e e eeeans

Employment of Permanent Personnel...........cccccoooiiiiiieiieeeiiiciieeeee e
Recruitment and Selection ..o

AFfirmative ACtION.........coccvviiiiiiiee e Ref BP 4011.1
Qualifications APPraiSal .........coooicuiiiiiiie e
ENGIDIlILY LISES ...ttt
Appointment and Conditions of Employment ............ccccccoviiiiiiiinieeeenne
Oath e Ref BP 4012.3
Chest X-Ray or Intradermal Test.......cccccceeveuvveeeennnn. Ref BP 4012.4
Tuberculosis Testing Report...........cccceeeeeeennnn Ref AR 4012.4A

CrimiNal RECOIAS CNECK ... ...t e et e e e e e eeann

Personnel RECOIAS.........ccvviiiiiiiiieeeee e Ref BP 4012.6
Personnel File Contents and Inspection....................... Ref AR 4012.6A

Employment of Members of the Same Family ..................... Ref BP 4012.8
REINSTAIEMENT ...
Drug and Alcohol Testing for BUS DIVEIS ........coooiiiiiiiiiieee e

Temporary Assignment to a Higher Classification.............ccccocceeeeiiiiiciiienennn.
Assignment of Instructional AIdeS .........c..uveiiiriiiiiii e
Probationary/Permanent STatUS ............cooiieiiiiiiiiee e

T=] 0110 ] 1Y PP PUPPPPPPP
Termination/DiSCIplinary ACHION .........ccooiiiiiiiiiieee e
REUITEMENT ...t e e
Retirement/Continued EMPlOYMENt...........cceviiiiiiiiiiiiee e
Early Retirement BENefit.............oooviiiiiiiiiiie e
ReSIgNAtION ....ocooiiiiiiiee e Ref BP 4017.22
Reduction in Force/Reemployment ...........coovviiiiiieiiiiiie e

Dismissal/DemOotion/SUSPENSION .........eveiiiiiiieeiiiie ettt

Dismissal/Suspension/Disciplinary ACHON ..........c.ceeeriiiieeeiiiieie e
Rights, Responsibilities and Duties ............ccccceeveiiciiieen.n. Ref BP 4018
Civil and Legal RIghtS..........ccoveiiiiiiieeee Ref BP 4018.1
NON-diSCrimiNAatioN ...........ccveeeiiiiiieerieee e Ref BP 4018.1A
Conflict Of INtEreSt.........vvveeiiieee e Ref BP 4018.2
Acceptance of GIftS ........ccccveiiiiiiieiiiie e Ref BP 4018.2A
Duties of Personnel ... Ref BP 4018.3
Employment Exempt from the Classified Service
SUBSHIULES ...ttt e e
Limited-Term EmMpPIOYMENt ..........oooiiiiiiieeie e
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ARTICLE 4 SERIES 4200
PERSONNEL
(CLASSIFIED PERSONNEL)

CODE

Consultants and Independent Contractors......................... Ref BP 4027
Conferences, Conventions, Workshops and Travel........ Ref BP 4031.4
Approval of Conference Attendance....................... Ref AR 4031.4A
Conference Expense Allowances...............ccceeee.n. Ref AR 4031.4B
Publication or Creation of Material..............ccccocvveiiiinnennne Ref BP 4032
Copyrights and Patents ...........ccocveveiiiiiieeiniiee e Ref BP 4032.1
Automobile AlIOWANCES ..........cccveieiiiiiiee e Ref BP 4033.1
OrganizationN/UNItS .........ceeeriiiiieeiiiee e Ref BP 4035
Use of Mail Services and Mail BOXES .............cccuveeenne Ref BP 4035.2
Negotiations/Consultation..............ccccvveeiniieeeiiiiieeens Ref BP 4035.3
PUbIiC NOLICE......ceeiiiiiiieeiee e Ref BP 4035.3A
MEELINGS ..eeeieeiee ittt e e e e Ref BP 4036
Compensation and Related BenefitS ............occccvveeeeeeennnnns Ref BP 4040

Placement on the Salary Schedule ..o 4241 AR
Payroll DEdUCLIONS .......ccooeviiiiiiiiiiie e Ref BP 4042
Fringe Benefits Program .........ccccooeiiiiiiiiin e Ref AR 4044
Tax Sheltered Annuity Plan ............cccoooeeeiiiiiiiiee e Ref AR4044.1
Employee ProteCtion ...........cccceeiieieeiiiiiiiiee e ee e Ref BP 4048
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ARTICLE 4 SERIES 4300
PERSONNEL
(MANAGEMENT PERSONNEL)

Series 4000 contains policies, regulations and exhibits on all school employees. The category is
divided into three subdivisions: 4000 contains policies applying to all employees or to general
personnel matters; 4100 refers to certificated/teaching personnel; 4200 refers to classified
personnel; 4300 refers to management personnel; and 4400 refers to personnel designated as
confidential.

BP/
CODE AR
MaNAGEMENT TEAM ....eeiiieeiiiiireee e e e e e s e e e e eeeens 4300 BP
4300 AR
Recruitment and Selection (Classified) .............cccec.... Ref BP 4211
Affirmative ACtiON .........coccviiiiiiie e Ref BP 4011.1
Qualifications Appraisal (Classified) ...........ccccveeeen.. Ref AR 4211.2
Establishing New Management POSItIONS ............cccccviiiiieeiiiiciiiieeeeeeee 4311.2 AR
Staffing New and Existing Management POSItIONS..............c.ccceveenee. 4311.3A AR
Eligibility Lists (Classified) ........cccooceriiiiiiiiiirieeeens Ref AR 4211.3
Conditions of Employment .............cccoieeieeiiiiiiiieee. Ref BP 4012
Oath Ref BP 4012.3
Examination for Tuberculosis ...........cccccoovvveeiiiinnnen. Ref BP 4012.4
Tuberculosis Testing Report ..........ccccoeeeeeeennnn Ref AR 4012.4A
Personnel RECOIAS .........ccvvviiiiiiieiieecc e Ref BP 4012.6
Personnel File Contents and Inspection ................ Ref AR 4012.6A
Employment of Members of Same Family .................... Ref BP 4012.8
Appointment and Conditions of Employment ...........cccccceeiiiiiinine e 4312 AR
(Certificated) .......cooviieiiiiiiee e Ref BP 4112
Appointment and Conditions of Employment .............ccccceoiviiiiineee e 4312 BP
(=SS = o | TR Ref BP 4212
Contract (Certificated) ......ccccccoveieiieieeeeeriiiieeeeen. Ref BP 4112.1
Certification (Certificated) ..........ccccoviereeeiiiiiiieeeeen. Ref BP 4112.2
Fingerprints (Classified) .........ccccccoeiiiiiiiiiis Ref BP 4212.5
Reinstatement (Classified) ........cccccoiiiiiiininnnnnns Ref AR 4212.9
Temporary Assignment to Higher Classification ..............cccccevviiiiieiiieecennee 4313.2 BP
(ClasSIfIed) ..voeiieieieeeeeee e Ref BP 4213.2
Work Year for Management/Confidential Employees ............ccccoceveiiiiineenns 4313.2 BP
ReassigNMENt/TranSTer.........ooi i 4314 AR
EValuation/SUPEIVISION ........cooiiiiiieiiiiie ettt 4315 BP
Evaluation of Certificated Management Personnel .............cccooviineiiiiinnee. 4315.1 AR
Evaluation of the Superintendent .............ccovveiiiiii e 4315.1A BP
Evaluation of Classified Management/Confidential Personnel....................... 4315.2 AR
Administrative Competence in Evaluation ..............cccccccoeiiiiiiiieneee s 4315.3 BP

4315.3 AR
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ARTICLE 4 SERIES 4300
PERSONNEL
(MANAGEMENT PERSONNEL)

BP/
CODE AR
Administrative Competence in Evaluation ..............cccccccceeiiiiiiieennnn. 4315.3 AR
Seniority (Classified) ........cccooeeiiiiiieeeee e Ref AR 4216.1
Retirement (Certificated) .......ccccoceeeeeiiiicee e Ref BP 4117.1
Retirement/Continued Employment (Certificated) . Ref AR 4117.1A
Early Retirement Incentive Program (Certificated) ....... Ref BP 4117.1B
ReSIgNALION ..o Ref BP 4017.2
Dismissal/Non-Employment/SUSPENSION ........cccuveierririeeeiiiiieeesiieeeeesieeee e 4317.4 BP
(Certificated) .......eeeeiiiciieiiee e Ref BP 4117.4
Cause (Certificated) .......cccccceeveeeiiiiiee e, Ref BP 4117.4A
Notice of Intention to Dismiss an Employee............cccccccvveeiiiiciiieneneeenne 4317.4B BP
(Certificated) .......ccoeeieiieiieiieeee e Ref BP 4117.4B
Right of Appeal (Certificated) .........cccoecciieveneennn, Ref BP 4117.4C
Retirement (Classified) .........cccoooiieiiii Ref BP 4217.1
Retirement/Continued EMPlOYMENt...........cceeiiiiiiiiiiiiee e 4317.1A AR
(O =SS =T | S Ref AR 4217.1A
Reduction in Force/Reemployment ..........cccccooiiiiiiiiniiiec e 4317.3 BP
(O =SS =T | SR Ref BP 4217.3
Dismissal/Demotion/Suspension (Classified) ................. Ref BP 4217.4
Cause (Classified) ........ccccooeieeeiiiiee e, Ref BP 4217.4A
Notice of Disciplinary Action (Classified) ................ Ref BP 4217.4B
Right of Appeal (Classified ) .....cccccceeviiiiiiiieieneenns Ref BP 4217.4C
Hearing Procedure (Classified) ..........cccoovcveneenns Ref BP 4217.4D
Reduced-Services EMPIOYMENT ..........ovviiiiiiiiiiiieee e 4317.1C BP
Early Retirement BENefit.............ooviiioiiiiiieee e 4317.1D AR
Personnel Reassignment/Demotion [Dismissal not included] ..............c......... 4317.3 BP
Dismissal and DeMOLION ........c.curiiiiiiiiiee e 4317.4 BP
4317.4 AR
Rights, Responsibilities and Duties ............cccccceeeneeee. Ref BP 4018
Civil and Legal Rights ........cccccoiiiiie e, Ref BP 4018.1
NON-diSCrimiNAatioN ...........ccceeeiiiiieeeriiieee e, Ref BP 4018.1A
Conflict of INterest ..o Ref BP 4018.2
Acceptance of GIftS ........cccccovciviiiiiiie e Ref BP 4018.2A
Duties of Personnel ..........ccccooiiieiiiiii e Ref BP 4018.3
CONSURANES ..o Ref BP 4027
Conferences, Conventions, Workshops and Travel ....... Ref BP 4031.4
Approval of Conference Attendance ....................... Ref BP 4031.4A
Conference Expense Allowance ..............cccccveeens Ref BP 4031.4B
SUNVBYS ettt e e s 4318.2 BP
Inservice Growth Programs...........ooe oo 4331.3 BP
4331.3 AR
Publications or Creations of Materials .............cccccccoivveeenne Ref BP 4032
Copyrights and Patents ..........c.ccccvieeeeeiiiiciiieeeenn. Ref BP 4032.1
Travel EXPENSES ....oooviiiiiiiiiieeee et Ref BP 4033
AUtoMODIlE AlIOWANCES ......cooiiiiiiiiiiiee e 4333.1 BP
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ARTICLE 4 SERIES 4300
PERSONNEL
(MANAGEMENT PERSONNEL)

BP/

CODE AR

Problem Resolution ProCeAUIE..............ocoiiiiiiiiiiiiee e 4335.4 AR
MEELINGS  eeeeiiei it Ref BP 4036
Compensation and Related Benefits ...........cccccceeveeerinnnene. Ref BP 4040
Placement on the Salary Schedule (Classified) ........... Ref AR 4241
Administrative Competence in Evaluation ...................... Ref BP 4315.3
Seniority (Classified) ... Ref AR 4216.1
ReSIgNALION .....cooiiiiii e Ref BP 4017.2

Retirement/Continued EMployment...........cccccoviiieeiiniieec e 4317.1A AR

(Certificated) .......ccoeviciieiiiiieeeeeeeee e Ref AR 4117.1A

Early Retirement Incentive Program...........ccccceviiiiciiieiereees e 4317.1B BP

(Certificated) .........oocccvieieieeeiieee e Ref BP 4117.1B

Dismissal/Non-Reemployment/SUSPENSION ..........ccooriereeiiiieeeniiiieee e 4317.4 BP
(Certificated) .......ccovvieeiiiiiieeee e Ref BP 4117.4
Cause (Certificated) .......cccccceveeeiiiieeeee e Ref BP 4117.4A
Development of Annual Pay Plans for Management/
Confidential EMPIOYEES.......coovi i 4341 BP
4341 AR
Development of Annual Pay Plans Management/

Confidential Employees.........cccccoviiiiiieiineeenieee Ref AR 4141
Management/Confidential Compensation Committee............ccccccvveeennee 4341.1 AR
Management/Confidential Salary GUIdES .............cccooviieiiiiiiieeeeeec 4341.2 BP

4341.2 AR
Payroll DEdUCLIONS .......ccooeviiiiiiiiiiie e Ref BP 4042
Exclusion from Overtime Provisions (Exempt

Employees) Classified Management ..........ccccccooviiiiiiiereeesiicciieeeenn. 4342.1 BP
Seniority Compensation (LONGEVILY)........cceururrierriiiiee e 4342.2 BP

Classified Management/Confidential
Fringe Benefits Program .........ccccooeiiiiiiiiinee e Ref AR 4044
Tax Sheltered Annuity Plan .............ccooocviieiininnee. Ref AR 4044.1

Employee ProteCtion ............cccoieeeeiiiiiiiieieeee e Ref BP 4048
General Leaves of Absence - Management/Confidential...............cccccoeeneee. 4351 AR
Bereavement Leave of Absence (with pay)

Management/Confidential..............cooivviiiiiiee e 4351.1 AR
Critical Family lliness Leave of Absence (with pay)

Management/Confidential..............cooivviiiiiiee e 4351.2 AR
lliness or Accident (Sick Leave) Leave of Absence (with pay) -

Certificated Management ..........ooooiiiiiiiriee e e e 4351.3A AR
lliness or Accident (Sick Leave) Leave of Absence (with pay) -

Classified Management/Confidential .............cccccooiiiiiiiiiie e 4351.3B AR
Industrial Accident and lliness Leave of Absence with pay -

Management/Confidential..............coooivriiiiiiee e 4351.4 AR
Jury Duty and Witness Leave of Absence with pay -

Management/Confidential..............cooiiviiiiiie e 4351.5 AR
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ARTICLE 4 SERIES 4300
PERSONNEL
(MANAGEMENT PERSONNEL)

BP/
CODE AR
Maternity Leave of Absence (with pay)
Management/Confidential...............ccccooeciiiiiiiee e, 4351.6 AR
Personal Necessity Leave of Absence (with pay)
Management/Confidential...............ccccooeciiiiiiiee e, 4351.7 AR
Sabbatical Leave of Absence (with half pay)
Certificated ManagemeNt ...........coooiiiiieiie e 4351.8 AR
Personal Leave of Absence (without pay)
Management/Confidential............c..cccoeeciiiieiie e 4352.5 AR
Unauthorized Leave of Absence Management/Confidential .................... 4352.10 AR
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ARTICLE 4 SERIES 4400
PERSONNEL
(CONFIDENTIAL PERSONNEL)

Series 4000 contains policies, regulations and exhibits on all school employees. The
category is divided into three subdivisions: 4000 contains policies applying to all
employees or to general personnel matters; 4100 refers to certificated/teaching
personnel; 4200 refers to classified personnel; 4300 refers to management personnel;
and 4400 refers to personnel designated as confidential.

BP/
CODE AR
Confidential EMPIOYEES .........uuviiiiieeeiiicciiieee e e a e 4400 BP
4400 AR
Employment of Permanent Personnel ................. Ref BP 4210
Recruitment and Selection (Classified) .................... Ref BP 4211
Affirmative ACtiON .......cccccovviiieeiiiiiieee Ref BP 4011.1
Qualifications Appraisal (Classified) ................ Ref AR 4211.2
Eligibility Lists (Classified) ..........cccccvvvereeeeennns Ref AR 4211.3
Appointments and Conditions of Employment
(Classified) .....ccccvvieiieeee e Ref BP 4212)
Oath e Ref BP 4012.3
Examination for Tuberculosis ............cccceeeene Ref BP 4012.4
Tuberculosis Testing Report ................... Ref AR 4012.4A
Fingerprints (Classified) ..........ccccocvviviviieeeinnns Ref BP 4212.5
Personnel ReCOrds .........ccoooiviviiienie e, Ref BP 4012.6
Personnel File Contents and Inspection ....... Ref AR 4012.6A
Employment of Members of the Same Family ...... Ref BP 4012.8
Reinstatement (Classified) ........cccccceiviiiiiiiineennnn. Ref AR 4212.9
ASSIGNMENT ... Ref BP 4213
Temporary Assignment to Higher Classification
(Classified) ......eeeeieeiiiiiiiiieeee e Ref AR4213.2
Evaluation of Classified Management/Confidential Ref AR 4315.2
Probationary/Permanent Status .............ccccccunees Ref BP 4216
Seniority (Classified) .......cccccceeeeeeeiiiiciiiieeeee, Ref AR 4216.1
Termination/Disciplinary Action ..........ccccccceeeeiviinnnnee. Ref BP 4217
REtirement .......cceeeeviiiiiie e Ref BP 4217.1
Retirement/Continued Employment ............. Ref AR 4217.1A
Early Retirement Benefit - Classified Management/
Management/Confidential ....................... Ref AR 4317.1D
RESIGNALION ..oovveeeeeceiiieieeee e Ref BP 4017.2
Reduction in Force/Reemployment ................. Ref BP 4217.3
Dismissal/Demotion/Suspension (Classified) .. Ref BP 4217.4
Cause (Classified) ........cccoevevvviiiiinneeninnne Ref BP 4217.4A
Notice of Disciplinary Action (Classified) .. Ref BP 4217.4B
Right of Appeal (Classified) ..................... Ref BP 4217.4C
Hearing Procedure (Classified) ............... Ref BP 4217.4D
Rights, Responsibilities and Duties ............ccccccee..... Ref BP 4018
Civil and Legal RightS .......cccceeiiviiiiiiiiiiieeeees Ref BP 4018.1
Non-Discrimination ...........cccccceeeeeeiiinnnnnee. Ref BP 4018.1A
Conflict of INterest ........coccvevviieieiiieee, Ref 4 BP 018.2
Acceptance of GiftS .......cccceeiiiiiiiiiiiiinieeees Ref BP 4018.2A
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ARTICLE 4 SERIES 4400
PERSONNEL
(CONFIDENTIAL PERSONNEL)

BP/
CODE AR
Duties of Personnel .........cccccovvieiiiiiiieeenniiieees Ref BP 4018.3
Substitutes (Classified) ........cccooviiiiiiiiiieieee, Ref BP 4221
Limited-Term Employment .........cccccovvviiiiiiieneeeeennn, Ref BP 4222
Conferences, Conventions, Workshops and Travel Ref BP 4031.4
Approval of Conference Attendance ............ Ref AR 4031.4A
Conference Expense Allowances ................. Ref AR 4031.4B
Inservice Growth Programs - Classified Management/
Confidential ... Ref BP 4331.3
Travel Expenses - Employees .........cccccccvveeeeevecnnnee, Ref BP 4033
Automobile Allowances ...........cccccceeeeeeiniinnnen. Ref BP 4033.1
Problem Resolution Procedure - Classified
Management/Confidential ..............cccccceeeeinnis Ref BP 4331.3
MEELINGS  ooeeeei et Ref BP 4036
Compensation and Related Benefits ..........cccuvviieiiiiiiiiiiiiiiiiieeeee e 4440 BP
Exclusion from Overtime Provisions
(Exempt Employee) Placement on the Salary
Schedule (Classified) .........ccccovviveeeeeeiiiinee, Ref AR 4241
Development of Annual Pay Plans for Management/
Confidential Employees .........cccccceveeeeeiinnneee. Ref BP 4341
Management/Confidential Compensation
COMMILEEE ...evieieiiiiiee e Ref AR 4341.1
Payroll Deductions .........ccccccevviiiiiiieiieee e, Ref BP 4042
Classified Management ............cccccvvveeeeeeennns Ref BP 4342.1
Seniority Compensation (Longevity) Classified Management/
Confidential ..........ccovveeiiiiiiie e Ref BP 4342.2
Fringe Benefits Program ..........cccccoveeveeeeiiinnnee, Ref AR 4044
Tax Sheltered Annuity Plan .............cccoeunnnne. Ref AR 4044.1
Employee Protection ...........cccccccveeeeiiiiiiiiiiiiieeeeeee Ref BP 4048
General Leaves of Absence - Management/
Confidential .........cccooviiiiiiiii s Ref AR 4351
Bereavement Leaves of Absence (With pay).......cccccceveviivvineennnnnn. 44511 AR
Management/Confidential .......................... Ref AR 4351.1
Critical Family lliness Leave of Absence (with pay)
Management/Confidential .......................... Ref AR 4351.2
lllness or Accident (Sick Leave) Leave of Absence (with pay) -
Classified Management/Confidential ....... Ref AR 4381.35
Industrial Accident and lliness Leave of Absence with pay -
Management/Confidential.............occcoiiiieeiiiiiniiiinee, Ref AR 4351.4
Jury Duty and Witness Leave of Absence with pay -
Management/Confidential .......................... Ref AR 4351.5
Maternity Leave of Absence (with pay)
Management/Confidential .......................... Ref AR 4351.6
Personal Necessity Leave of Absence (with pay)
Management/Confidential ..............cccccceeeeiniis Ref AR 4351.7
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ARTICLE 4 SERIES 4400
PERSONNEL
(CONFIDENTIAL PERSONNEL)

BP/
CODE AR
Personal Leave of Absence (without pay)
Management Confidential .......................... Ref AR 4352.5
Unauthorized Leave of Absence Management/
Confidential .........cccccveiiiiiiii e Ref AR 4352.10
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ARTICLE 5 SERIES 5000

STUDENTS

Series 5000 contains policies, regulations and exhibits on students: admissions, attendance,
rights and responsibilities, conduct, discipline, suspension and expulsion, health and welfare,
records, publications, and school-related activities.

BP/
CODE AR
(7] gTotT o1t 3=T 0o I = {01 =TSSP 5000 BP
Parent Rights and Responsibilities...........cceevvieeiiiiiiiec e 5020 BP
5020 AR
NONCUSTOTIAI PAIENTS ...ttt 5021 BP
Student and Family Privacy RIightS............oooiiiiieiiii e 5022 BP
.............................................................................................................................. 5022 AR
SUAENT WEIINESS ... 5030 BP
5030 E
Elementary and Secondary
Attendance
F X0 10157 o] o I PRSP 5111 BP
5111 AR
DIStriCt RESIAENCY ....vvvviiiie e 5111.1 AR
Residency of Students with Caregiver.........c.cccccooevviiveieee e, 5111.11 AR
5111.11 E
Residency Based on Parent/Guardian Employment......................... 5111.12 AR
Residency for Homeless Children ...........ccccveeeeiiiiiiiiieiee e 5111.13 AR
Nonresident Foreign StUdeNntS...........cooccvivieeeee e 5111.2* AR
Attendance and Exceptions
Exemptions from AttendancCe ..........ccccoecuivieieee e 5112.1 BP
5112.1 AR
Exclusions from AtteNdancCe............cccueveiiiiiiiiiiiiiieeee e 5112.2 AR
Student Leave Of ADSENCE ........occueiviiiiiiiieiieee e 5112.3* BP
5112.3 AR
Open/Closed CamMPUS .......uuiiiieeeii et e e e e e e e 51125 BP
ADSENCES AN EXCUSES ....eoiiiiiiiiiieiiiiiie ettt 5113* BP
5113* AR
I = 1Y 5113.1 BP
5113.1 AR
WOTK PEITNIES ...ttt 5113.2 BP
5113.2 AR
School Attendance BoUNaries ...........ccuvvveiiiiiieiiiiiiee e 5116* BP
Intradistrict Open ENrollment ...........ccooiviiiiieiiee e 5116.1 BP
5116.1 AR
Procedures for Schools/Programs of Chaice ..........cccccceeeeeiiiiiiieeennn. 5116.2 AR
INterdistriCt AENAANCE ... ....cooiiiiie e 5117 BP
Interdistrict Attendance Agreements ........ccccceveeeviecivieeiee e e 5117.1 AR
TRANSTEIS . e 5118 AR
Student Transfer COMMILIEE ..........coviiiiiiieiiiiee e 5118.1 AR
Enroliment Procedures for Whitney High School ................ccccvveee. 5118.3 BP
Students Expelled from Other DiStriCtS...........ccccveiieee e, 5119 BP
5119 AR
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ARTICLE 5 SERIES 5000

STUDENTS
(continued)
BP/
CODE AR
Progress

Grades/Evaluation of Student Achievement...........cccccooiiciiiiiiieeeninnee 5121* BP
5121 AR
Report Card Regulations ............cooeeoiiiiiiiiieee e 5121.2 AR
Promotion/Acceleration/Retention ...............ceveeeeiiiiiiiiienee e 5123* BP
5123 AR

5123 E
Communication with Parents/Guardians .............cccccveeeeiiiciiiiieeee e 5124 BP
Reporting t0 ParentS.........cooiiiiiiiiiee e 5124 AR
Parent/Teacher/Student Conference..........ccccceeeveiiciiiiieeeee e 5124.1 AR
StUAENT RECOITS......eee i e e e e 5125* BP
5125 AR
Release of Directory Information .............ccccceeeeeiiiiiiiiieee e 5125.1* BP
5125.1 AR
Withholding Grades, Diploma or Transcripts.........ccccocveeeeeeinievieennnn. 5125.2* AR
Challenging Student RECOITS...........coocuiiieiiiiiiee e 5125.3 AR
Awards for AChIEVEMENT...........eeiiiiie e 5126* BP
5126 AR
Graduation/Promotion Ceremonies and ACHIVItIES ...........cccvvveeereeeeiiicennee. 5127 BP

5127 E

Activities

L] o L1 o SRR 5131 BP
2T 3 @] o (1 ! S 5131.1* BP
5131.1 AR

5131.1 E
Bus/Conduct/Disciplinary ACtON............cooiiiieiiiiieeeieee e 5131.11 AR
Campus DISTUIDANCES .........eiiiiieiiiiiier e 5131.4 BP
5131.4 AR
Vandalism, Theft and Graffiti.........ooeeoveeee e 5131.5 BP
Alcohol and Other DIUQS .........uueiiiiie e 5131.6* BP
5131.6 AR
TODACCO...ci i 5131.62 BP
5131.62 AR
Y (=7 ][0 LSS 5131.63 BP
5131.63 AR
Weapons and Dangerous INStruments........c.ccooovvecvvieeeeeeeesesceiieeeeenn 5131.7* BP
5131.7 AR
AcCAdemMIC HONBSLY.....cooiiiiiiiiiee e 5131.9 BP
Dress and GrOOMING ......ceeiiiiieiiiiieae e e s e e e e e e e e e e e e e e e e enneeeeeeaeeeaen 5132 BP
5132 AR
GBaANGS i 5136 BP
5136 AR
Positive SChOOl ClIMAte..........c..veiiiiie oo 5137 BP
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ARTICLE 5 SERIES 5000

STUDENTS
(continued)
BP/
CODE AR
Welfare
Health Care and EMErgeNCI€S ........cccoiicviiiiiiee e ee e e e 5141 BP
5141 AR
ACCIAENTS ...ttt e e nbreeas 5141.1 BP
Administering Medication and Monitoring Health
Conditions (includes anaphylactic injections) ........c.cccccceeevvvveen... 5141.21 BP
5141.21 AR
5141.21 E
INFECHIOUS DISEASES .....ccoiiiiieiiiieiie et 5141.22 BP
5141.22 AR
Infectious Disease Prevention (includes
medical ProtoCOl) .......c..vvvieiiee e 5141.23 BP
5141.23 AR
Specialized Health Care ServiCes .......cccccccvvvviviiieiiece e 5141.24 BP
5141.24 AR
Tuberculosis TESHNG ......cccvvieiiee e 5141.26 BP
5141.26 AR
Health Examinations (Cf. 6145.2) .........cccoiiieeeei i 5141.3* BP
5141.3 AR
IMMUNIZALIONS ...eoiiiiiiiie e 5141.31 BP
5141.31 AR
Child Health and Disability Prevention Program...............ccceee..... 5141.32 AR
HEAA LICE ..ottt 5141.33 BP
5141.33 AR
Child Abuse Prevention and Reporting ..........cccccvvveeeeeiiiiciiiieeiee e, 5141.4 BP
5141.4 AR
5141.4 E
Child AbUSE Prevention ............ooveeeeiiiieeeiiiee e 5141.41 BP
Mental Health
SUICIAE Prevention..........cooiiiiee e 5141.52 BP
5141.52 AR
School-Based Health and Social Services ...........cccccvvviiieiiniiiee e, 5141.6 BP
5141.6 AR
SAIOLY coiiiiii e 5142 BP
5142 AR
Student Use Of BICYCIES.......covviieiiiiiieiec e 5142.3 BP
INSUFBINCE....ceiiiiee ittt e e e st r e e e e e s ber e e e e e e e e aan 5143 BP
Athletic Program Medical and Health Services..........cccccccevvvivvinnnn.nn. 5143 AR
DISCIPINEG e e e e e a e e e 5144* BP
5144 AR
Suspension and Expulsion/Due Process..........cccoccveeeeiiiiciieieeieeeeeens 5144.1* BP

5144.1 AR
Suspension and Expulsion/Due Process

(Students with Disabilities)..........ccccuevveeee i, 5144.2* AR
5144.2 E

Student Evaluation COMMIEEE ........uuueeiiiiiiiiieieee e 5144.3 BP

5144.3 AR
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ARTICLE 5 SERIES 5000

STUDENTS
(continued)
BP/
CODE AR
Procedures for EXPUISION ...........oooiiiiiiiiiiiiiiiee e 5144.4 AR
Rights and Responsibilities

Nondiscrimination in INSTrUCLION...........oocuiiieiiie e 5145 BP
PIIVACY ..ttt e 5145.1 BP
Questioning and Apprehension ...........ccccceeeviieciiiieeeee e 5145.11 BP
5145.11 AR
Search and SEIZUIE ..........uviiiiieee e 5145.12 BP
Freedom of SpPeeCh/EXPreSSIiON ..........cvioiiiiiiiiiiiiiceeiiee e 5145.2* BP
5145.2 AR
Nondiscrimination/HaraSSMENT.........cooiiiuiiiiiieie e e e 5145.3 BP
Nonondiscrimination in INSTUCHION.............ueiiiiiee e 5145.31 BP

5145.31 E
Parental NOtIfICAtION ...........ooiciiiiiiiee e 5145.6 BP

5145.6 E
Sexual HarasSSmMeENt ..........uuiiiiiiieiiiieer e a e e 5145.7* BP
5145.7 AR
Refusal to Harm or Destroy AniMals ..........ccccceeviiiiiiiiiiineee e 5145.8 BP
5145.8 AR
Hate-Motivated Behavior .............ccocooiiiii e 5145.9 BP
Married/Pregnant/Parenting StUdeNtS ...........ooooiviiiiiiiiieen e 5146 BP
5146 AR
DropOut PreVeNTioN..........oei it e e e e e e e e e 5147 BP
CRIlA CAre....eiiieie ettt aee e 5148 BP
5148 AR
Before/After School Programs 5148.2 AR
ALRISK STUAENTS ... e e e e 5149 BP
5149 AR
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ARTICLE 6 SERIES 6000
INSTRUCTION

Series 6000 contains policies, regulations and exhibits on the instructional program. This
section covers educational philosophy, goals, and objectives; curriculum; extra-curricular and
co-curricular activities; graduation requirements; field trips; homework; books, materials and
equipment; testing; technology in instruction; special education; driver education; school
accreditation; continuation education; and adult education.

BP/

CODE AR

Philosophy - Goals - ODJECHVES ........cooiiiiiiii e 6001 BP
Parent INVOIVEMENT..........oo e e e 6020 BP
...................................................................................................... 6020 AR

SCNOOI DAY ..ttt 6112 BP
Standard School Day for PUPIIS. ... 6112.1 BP
6112.1 AR

Ceremonies and ODSEIVANCES............ueiiiieeiiiiiieiie e 6115 BP
...................................................................................................... 6115 AR
Classroom INTEITUPLIONS ......coriiieiiiiiieiee e e e e e 6116 BP
Non-discrimination in INStrUCHON ..........cccvviiiiiiee e 6123 BP
6123 AR

ABB5 District Master Plan............cooooi e 6124 BP
Grade Level Organization.............ooccuueeeiieeees e eeeeeee e 6131 BP
Grade Level Organization - Middle School.............ccccccooiiiii 6132 BP

(O 17 o] {11 o USSP 6140 BP
6140 AR

Articulated Curriculum Pre-K - Adult Sequence and ............cccccccvveeeenne 6140.1 AR

Responsibilities (District)

Instructional Minutes/Balanced Curriculum ............cccocccvieiiiiiiiineneeene 6141 BP
6141 AR

Recognition of Religious Beliefs and Customs...........cccccceevviiciiiieneneeenne 6141.2 BP
Release of Pupils for Religious INStruction ............ccccccceeeeeeiiiiiienennn. 6141.2A BP
6141.2A AR

Bilingual - Bicultural EQUCALION ............ccccviiiiiiieei e 6141.3A BP
6141.3A AR

Physical EQUCALION .........oooiiiiiiiiieiee et 6142.6 BP
6142.6 AR

Visual and Performing Arts EAUCALION...........ooociviiiiiiee e 6142.7 BP
COoUrSES Of STUAY ..oeeeeeiiiiiieeee e e e e e 6143 BP
6143 AR

CONLrOVEISIAl ISSUES ... .ttt e e e e e s eeeeeeeeas 6144 BP
OULSIAE SPEAKEIS ...t e e e s 6144.1 BP
6144.1 AR

Controversial Books - Instructional Materials .............cccoooccieeiieeeiinnnee. 6144.2 BP
6144.2 AR

Academic Freedom of ReSponSibIlity ..........ccceeviiiiiiiiiiiiieeeieeeee e 6144.3 BP
6144.3 AR

Non-district Presentations and Publications ...............cccccciiiiiiieene 6144.4 BP
6144.4 AR

Extra-curricular and Co-Curricular ACHVILIES .........cccvveieerieeiiiiiieeeeeeeee 6145 BP
6145 AR

Athletic COMPELILION.........oi e a e 6145.2 BP
6145.2 AR

OrganizationS/ASSOCIALIONS ...........vvreeiiirieeiaiiee e e e e 6145.5 BP

6145.5 AR
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ARTICLE 6 SERIES 6000

INSTRUCTION
BP/
CODE AR
Supervision of Student Activities and AthletiCS........c..ccooecivieeiiee e, 6145.7A BP
6145.7A AR
(O] 01111 £ TP UPPP PP 6145.10 BP
High School Graduation ReqUIremMeNtS.........cccceiviiciiiiieiie e 6146 BP
6146 AR
Private Instruction Credit - High SChool...............ocociiieiieieeeee, 6146.1 BP
...................................................................................................... 6146.1 AR
Graduation Requirements/Standards.............ccccveeveeeeeeiiiciiiieeeee e 6146.1 E
Exemption from Required P.E. in Grades 11 & 12...........cccoeccvvvveveeeeenne 6146.2 BP
Differential Graduation and Competency Standards for Students
WIth DISADINTIES .......eeieiiiieie e 6146.4 BP
6146.4 AR
Priorities for Use of Elementary School Classrooms...........ccccccvveveeeeeieicnnnne, 6150.1 BP
for Instructional Services
Field Trips and CommUNIty SEIVICES.........uuviiiieiiiiiiiiiiiei e 6153 BP
6153 AR
HOMEWOTK ...ttt e et ee e 6154 BP
6154 AR
INAEPENAENT STUAY ...vveeeiieee e e e 6158 BP
6158 AR
Books, Materials and EQUIPMENT..........cccvviiiireee e 6161 BP
6161 AR
Use of Copyrighted Software 6161.1 BP
Disposal of Old Textbooks and Instructional Materials..............ccccccceee.. 6161.2A BP
6161.2A AR
Research/Standardized TeStiNG ..........cccciviiiieiei i 6162.5 BP
6162.5 AR
TESHNG PrOGraM....cccie et e e e e s s e e e e e e s e ennnees 6162.5A BP
6162.5A AR
Physical Performance TEeSIS........cuiveeiiicciiiieeie e 6162.5B AR
RESEAICH STUIES .....eeiiiiiiiiie e 6162.6 BP
6162.6 AR
Use of Technology in INStrUCON ..........cccvviiiieecii e 6161.7 BP
Staff Development Program ..........cccuvveeiiee i 6162.8 BP
Instructional Materials CeNLET .........cocuiiii it 6162.9 BP
Library/Resource Media CeNLEN............cccuvviiiieeee i e 6163.1 BP
6163.1 AR
Student Use of TEChNOIOGY .........coocviiiieiiee e 6163.4 BP
...................................................................................................... 6163.4 AR
Electronic Information Services AQreement ..........ccccveeeeeeeeieiciiiieeeee e eeeeee 6163.4 E
Special EQUCALION..........c.uiiiiiiic e 6171 BP
6171 AR
Identification and Education under Section 504 ............cccovvvveeeiiiiieeeennne 6171.1 BP
6171.1 AR
Remedial Physical EQUCALION ...........ccooiiiiiiiiiee e 6171.4A BP
DIiVEr EQUCALION .......eviiiiiiiiie ettt e et ee e 6179 BP
6179 AR
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ARTICLE 6 SERIES 6000

INSTRUCTION

BP/

CODE AR

SChool ACCIeditation ............coviiiii i e 6181 BP
6181 AR

Opportunity Class/Program ........cccuvieiiiee e e e e e e e ssarare e e e e enenees 6182 BP
6182 AR

Continuation EAUCALION .........ccccoiiiiiiiiiieicee e 6184 BP
6184 AR

District Criteria for Annual Evaluation of .............ccccooveiieiiiicieee e, 6191 BP
Consolidated Programs..........c.cciviciiiiiiee e e e e e e e e e 6191 AR

Accommodations for English Learners in District Less

than 12 MONTNS......eeiiiiie e e a e 6191.1 BP
Continuation High School Program ...........cccoccciiiiiieeee e 6192 BP
Adult/Continuation EQUCALION ...........ccoiiiiiiiiiiei e 6200 BP
Enroliment in Adult SChOOol ..........cooviiiiii e 6201 BP
6201 AR
Adult Education - Graduation Requirements............cccceeeeeeeeeeciinieeeee e 6202 BP
AAMISSION oo e e a e e 6203 BP
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ARTICLE 7 SERIES 7000

FACILITIES

Series 7000 contains policies, regulations and exhibits on facility planning, financing, evaluating
existing buildings, temporary facilities, architectural and engineering services, site selection and
development, developer fees, and naming of a facility.

BP/
CODE AR
Concepts AN ROIES .........ueiiiiie e 7000 BP
7000 AR
Planning and Design
FacilitieS Master Plan............oooiiiiiie e 7110 BP
7110 AR
Evaluating Existing BUuildingS.............ooi i 7111 AR
Guidelines for Placement of Portables ..............ccocceeiiiiiiii e 7113.1 AR
Relations with LOCAl AQENCIES .........oovi i 7131 BP
7131 AR
Architectural and ENgiNeering SEIVICES..........coiiiiiieiiiiieeeiiiiie e 7140 BP
7140 AR
Site Selection and DeVEIOPMENT .........ccuvvviiiiiiiee e 7150 BP
7150 AR
Financing
FacilitieS FINANCING -....erriiieeiiiieiee e e e e e e e e e 7210 BP
7210 AR
7210 E
DEVEIOPEI FEES ...t a e 7211 BP
7211 AR
Acceptance/Dedication/Occupation
Inspection of Completed ProjectS.........ccevviiiiiiee e 7300 BP
Naming Of FACILY ........ooiiiiiii e 7310 BP
Assembling and Preserving Important DOCUMENtS ...........coooeciiiieiieeeeiiinneee. 7540 BP
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ARTICLE 9 SERIES 9000

BYLAWS OF THE BOARD

Series 9000 contains policies, regulations and exhibits about the school board, how it is elected,;
how it is organized; how it conducts meetings and how it operates. This section includes
policies establishing the board's internal operating procedures as well as policies on board
communications and policy adoption.

BP/
CODE AR
Role of the Board (Powers and Responsibilities) .........cccccvvviiiiiiiiiieeiiiieeeeen 9000 BB
PUDIIC STAtEMENTS......oeiiiieiiiee e 9010 BB
Disclosure of Confidential/Privileged Information ...............ccccveviiieeeenee. 9011 BB
(@ (o = o122 1o o S 9100 BB
TErmMS OFf OFfiCE..... e 9110 BB
Officers and Auxiliary Personnel
PrESIHENT ..o 9121 BB
SBCIEIANY ...ttt 9122 BB
IR e 9123 BB
Y (0] 1 1= PP 9124 BB
BOArd COMMIEEES.......coiiiiiii e 9130 BB
9130 AR
Board RepreSentatiVeS ............uveeiiiieeei e 9140 BB
Student Board MEMDETS .........cooiiiiiiiiiiec e 9150 BB
9150 AR
9150 E
Members (LimitS Of AULNOIILY)......cuvrieriiiiee e 9200 BB
Governing Board EIECHONS..........oooiiiiiieiiee e 9220 BB
Recruiting New Board MembersS..........occuviiiiiiiie e 9221 BB
RESIGNALION. ... e e e e e e e e e e e 9222 BB
FilliNg VACANCIES.......ueiiiiiee ittt e e e e e e e e 9223 BB
9223 E
Oath or AffIrMALION .........oooiiiiie e 9224 BB
OFIENEALION ...ttt e e e e e e e s e e e e s 9230 BB
Board DeVelOPMENT.......o.oi it 9240 BB
Remuneration, Reimbursement, and Other BenefitS ........occovvvveeiviiiiiieeeeennnn, 9250 BB
9250 E
[I0=To F= U (0] (=T o 1o o USSR 9260 BB
Conflict of Interest (includes NEPOLISM) .....cooiiiiiiiiiieie e 9270 BB
9270 E
CO0E OF ELNICS ...t 9271 BB
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ARTICLE 9 SERIES 9000

BYLAWS OF THE BOARD

(continued)
BP/
CODE AR
(€10 YTy T T oo PP P PSR TPO 9300 BB
POlICY MANUAL ...t e e e e 9310 BB
BOArd POIICIES.......coiiiiieeeie e 9311 BB
9311 AR
BOArd BYIAWS.........ceiieiieiiee et e e e 9312 BB
Administrative ReguIatioNns .............oooiiiiiiiiiiee e 9313 BB
Suspension of Policies, Bylaws, Administrative
REQUIALIONS. ...t 9314 BB
Meetings and Notices (includes posting requirements)...........cccccceeeeeveenneee. 9320 BB
9320 E
Closed Session Purposes and AgeNdas ...........coocvveeeriiieeeenireeeesiiieeeens 9321 BB
Closed Session Actions and REPOIS..........coccvveeiiiiieieiiiiieee e 9321.1 BB
Agenda/Meeting Materials (includes construction,
posting, advance deliVery).........cccuuereriee i 9322 BB
Meeting Conduct 9323 BB
Actions by the Board ............cceveieiiie oo 9323.2 BB
9323.2 E
Minutes and RECONINGS........c.uueiiiiie e e e e e e e 9324 BB
9324 E
Board Self-EValUation.............oooiiiiiiiiiee e 9400 BB
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